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PyKOBOﬂ,CTBO nornb3oBaTend

1 BBepeHue

HaHHoe «PykoeoOcmeo ronb3oeameris» (aanee — pykosodcmeo) COOEPXUT onucaHue
rpadounyeckoro nHtepderca nonb3oBaTtens U nocnegoBaTenbHOCTM AENCTBUIA Npy paboTe ¢
pasgenamy, BxogdAwuMuM B MoAynb  pacwuvpenua cetesoro 10 PERCo-SMO04
«YnpaeseHue docmyrnom».

[laHHoe pyKOBOACTBO [OSDKHO  MCMOSMb30BaTbCA COBMECTHO C  «Pykoeodcmeom
nonb3oeamersnsi» Ha mogymm PERCo-SN01 «Baszoeoe [M1O0» w PERCo-SMO03 «bropo
nporycKoe.

PykoBOACTBO paccymTaHo Ha nonb3oBaTens, obnagatowero 6a3oBbiMM HaBblikaMu paboThbl
C NpUrNoXeHsiMM B cpeae onepaumoHHbIX cuctem cemenctesa Microsoft Windows.
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2 Pasgen «BpemMmeHHbIe 30HbI»

2.1 Ha3Ha4yeHue

Pasnen «BpemMeHHbIe 30HbI» NpeaHa3HayeH s co3gaHna 1 pedakTpoBaHUs KpUTepreB
[0CTyna rno BpeMeHn Tuna epemMeHHasi 30Ha.

BpemeHHasi 30Ha — KpUTepUiA 4OCTyNa Mo BPEMEHW, COrNacHO KOTOPOMY AOCTYN pa3peLleH
B yKasaHHble MWHTepBarnbl BpPEeMeHM B Mpedenax KaneHaapHblX CYTOK eXeAHEBHO,
HEe3aBNCUMO OT AHS Hedenu 1 KaneHgapsl npasgHudHbIX AHen. MoxeT OblTb ykasaHo A0
YeTblpeX BPEMEHHbIX WHTEPBANiOB C TOYHOCTbIO A0 MUHYTbl. Ha 6Gase BpeMeHHbIX 30H
CTPOATCS BCE OCTarbHbIe KpUTEPUN OOCTYMNa No BPEMEHW.

Mpumep
Heobxogmmo obecneuntb OOCTYN COTPYOHVWKOB Ha TEppuTopuio npeanpuatns B pabouve
AHW, C BO3MOXHOCTbIO BbIxoga B 06efieHHbIN NepepbIB.

Bpems pabotbl: ¢ 9:00 go 17:45.

O6eaenHbIn nepepsbiB: ¢ 13:30 go 14:15.

Bo3amoxHOCTb npuxoga paHbLue 1 yxoda nosxe Ha 1 vac.

Honyctmoe onosgaHve (B Tom vucne, ¢ obeaa): 10 MuHyT.

HeobxoaumMo co3fgaTb BpPEeMEHHy 30Hy, COAepKallyld TpU BpPeMEHHbIX MHTepBana: Ans
BXO[a Ha TEpPUTOPMIO NpeanpusaTust B Havyane paboyero AHsA, Ans cBOOOAHOro npoxoda B
TeuyeHne o06GejeHHOro nepepbiBa 1 AN BbiXo[a B KOHLe paboyero oHs:

BpemeHHas 30Ha

Ne Bpewms HlpILE A MpumeyaHue
MHTepBalbl
Bxoa. YuTteHa BO3MOXHOCTL Npoxoda B Te4YeHne Yaca 4o Havana
1 9:00 8:00 —9:10 |paboyero OHSA M BO3MOXHOCTb NMpoxoda c onosgaHvem go 10
MWHYT.
2 13:?0— 13:30 — 14:25 ObGen. YutreHa BO3MOXHOCTb Mpoxoga € ono3gaHuem po 10
14:25 MUHYT.
3 17:45 17:45 — 18:45 Bbixog. YuTeHa BO3MOXHOCTb Mpoxoda B TeYeHWe 4vaca nocne
OKOHYaHus1 paboyero gHs.

BpemMeHHEIE MHTEPEANE |

Hauano | HioHew, |
MNE1|08:00 09:10
M22|13:30 14:25

N3 - 18145
N4 |00:00 00:00

Ha ocHoBaHWM BpeMEHHOM 30HbI MOXET OblTb CO34aH KpUTEpUn AOCTYNa TuNa HeAerbHbIN
rpadvk, 4na yyeTa BbIXOOHbIX U NpasgHnYHbLIX AHeW. B aToM cnyvae anga BbIXO4HbLIX AHEN B
HaCTpoWKax Kputepus 4ocTyna HeobXxoaMmMO YCTaHOBUTb BPEMEHHYHO 30HY «Hukoz20a».
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lpumeyaHue

“ NOna «koHTponnepa peructpauum PERCo-CR01 LICON ectb BO3MOXHOCTb
oTobpaxeHua npegynpexaeHus Ha XKW B crnyyae HapylleHus COTpyOHUKamMu
rpadvka paboTbl. [1na aToro Heo6xoAMMO co3faTth crieuuarnbHble KpuTepum AocTyna
Nno BpeMeHW, COOTBETCTBYIOWWME rpadmkam paboTbl COTPYOHMKOB (a He MHTepBanam
BPEMEHW, B TEYEHME KOTOPbIX JOCTYN Yepe3 KOHTPOep pa3peLleH).

OcTanbHble KpUTEPUN KOHTPONS AOCTYNa Mo BPEMEHU TaK Xe OOIPKHbI CO3[aBaTbCs

cneumnanbHO Ha OCHOBaHUM CreuuarnbHO CO34aHHbIX BPEMEHHbIX 30H.

Hanpumep, Ans npuBeeHHOro Bbille NpuMepa BpeMeHHbIe MHTepBarbl Co3jaBaemom

ANsi KOHTponepa peructTpaumm BpeMEHHOM 30HbI BbIMMAAAT criegyolwmm obpasom:
BDEMEHHbIe HT2PEA N

Hauano | KoHew, |
M2 1 0900 1320
MoZ ]
M@ 3 (0000 0000
M2 {0000 0000

Ana  oTKMoYeHus YHKLUMM KOHTPONS MO BPEMEHW KOHTpomnepa perucrpauum
UCMONb3yWTE BPEMEHHYH 30Hy «Huko20a», B 3TOM Cryvae npeaynpexaeHve
oTobpaxaTtbcs He Oyaer.

2.2 OCHOBHbIe NOHATUA

KoHTponnepbl cMCTEMbI NOAAEPXKUBAIOT PYHKLIMIO KOHTPOSS AOCTyna no BpeMeHW. To ecTb
NPV HanUYuM y NpeabsiBNEeHHON KapTbl HEOOXOAMMbIX NpaB AOCTYyNa KOHTPOMNep MOXeT
paspeLLnTb, paspeLllnTb C NPeaynpexaeHMeM unn 3anpeTutb AO0CTyn, B 3aBUCMMOCTU OT
TEKyLLero BpeMeHu 1 OHs Hegenu. PelueHve npyHUMaeTCs KOHTPONEPOM aBTOMaTUYECKM
Ha OCHOBaHWM YCTAHOBIIEHHOIO A1 NpeabABNEHHOM KapTbl KpUTEPUS 4OCTYNa Mo BpeMeHW.

HacTtponkn KoHTponnepa no3sonstoT BbiOpaTb cnocob 3awmTbl (MS2Kul unn xecmkud) npu
HapyLLUEeHUN KpuUTepust AOCTyrna Mo BPEMEHM B 3aBMCMMOCTM OT KaTeropum nornb3oBaTens
(coTpygoHuK, noceTuTenb, TPaAHCMOPTHOE CPenCTB) M YCTAHOBIIEHHOrO pexuma paboThbl
KoHTponnepa («KoHmpornby», «CosewaHuey, «OxpaHa»).

Kputepum goctyna no BpeMEHU OOSPKHbI CO3[4aBaTbCA Ha OCHOBaHMM rpadukoB paboThbl
COTPYAHMKOB MPeanpusaTHsa, pacnucaHus npvema  rnoceTutenem wn  nepenBwkeHus
TPAHCMOPTHbIX CpeacTB. JTO Heobxooumo Ans obecneyeHuss [OCTyna MO KapTam
nonb3oBatenen B paboyee Bpemsi U GROKMpOBaHUA AocTyna B Hepaboyee Bpems. [lpu
3TOM KpUTEPUM SOCTYNa AO0SKHbI yYUTbIBATh Npa3gHUYHbIE U NpeanpasaHUYHbIE OHN.

Kputepun goctyna no BpeMeHu yCTaHaBNMBaETCH B MapameTpax AOCTyna KaXaown KapTbl
ANA BXOAHbIX M BbIXOOHbLIX CHMTbIBATENEW KOHTponnepos, obecnedvBarolimMx OOCTYN Ha
npegnpuaTe, Npu 3TOM KapTe [OOSPkHbl OblTb onpefeneHbl npaBa [[OCTyna Ha 3Tu
KOHTpOnnepbl.

B cucteme npeaycMoTpeHa BO3MOXHOCTb 3aflaHusi YeTbIpeX TUMOB KpUTEPMEB OO0CTyna Mo
BPEMEHMU:

* BpeMeHHasi 30Ha — KPUTEPWU [OOCTyna Mo BPEMEHW, COrfiacHO KOTOpPOMY AOCTyn
paspelleH B YyKasaHHble WHTepBasbl BpeMeHM B Mpedernax KaneHaapHblX CyTOoK
€Xe[HEBHO, HE3aBNUCUMO OT AHS HeAenn W KaneHaaps npasgHWdHbIX AHen. MoxeT
OblTb yKa3aHO A0 YETbIPEX BPEMEHHbIX MHTEPBAriOB C TOYHOCTbIO [0 MMHYThl. Ha
6a3e BpeMeHHbIX 30H CTPOSITCA BCE OCTarbHbIe KpUTEPUN AOCTYNa No BPEMEHW.
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* HedenbHbIlU 2paghuk — KpUTEPUIA AOCTYNa NO BPEMEHM, COrfAcHO KOTOPOMY AOCTYM
OCYLLECTBNAETCA B COOTBETCTBMM C YCTAHOBMEHHOW AONA TeKyllero AHA Heagenu
BPEMEHHON 30HOW. B npasgHudHble OHW, OTMEYEHHblE B Kanengape npasaHUYHbIX
OHen, [OCTyn OCYyLWEeCTBNSeTCA B COOTBETCTBMM C BPEMEHHBIMM  30HaMW,
yCTaHOBSEHHbIMY 1151 NPAa34HUKOB AAaHHOMO Tuna.

* CKonb3siwuli MoCcymoyYHbIl 2paghuk — KpUTEPUN LOCTyNa Nno BPEMEHM, COrfnacHo
KOTOPOMY [OOCTYM OCYLIECTBNSIETCA B COOTBETCTBUM C BPEMEHHOW  30HOMW,
YyCTaHOBIEHHOM AN Tekywero AHA rpaduka. Kputepun He 3aBUCUT OT TeKyLLero AHs
Hedenn N He yuuTbiBaeT npasgHudHble OHW. MakcumanbHas NpPOAOIPKUTENBbHOCTb
rpacpuka coctaBnsgetr 30 cyTtok. [HM rpaduka OTCUUTLIBAKOTCHA OT YyKa3aHHOW B
napameTpax rpaduka gatbl, NOCHe Yero LUKIMYECKN NOBTOPSAETCS.

* Ckonb3siwuli noHeodesbHbIU 2paghuk — KpUTEPUIN LOCTYyNa Mo BPEMEHW, COrMacHO
KOTOPOMY [OOCTYyN OCYLLEeCTBNSIETCA B COOTBETCTBUM C HedesNbHbIM rpacdukom,
YCTaHOBMEHHbIM A58 Tekywen Hegenu. B gHW, oOTMeyeHHble B KaneHgape
npasgHWYHbIX OHEW, OOCTYM OCYLECTBIIAETCA B COOTBETCTBMM C BPEMEHHOW 30HOW,
YCTaHOBMEHHOW [ONns  Mpa3fgHuka [JaHHOro Tuna B HederlbHOM  rpadovke,
COOTBETCTBYIOLLEM TeKyllen Heagene. MakcumanbHaa NpoLoSPKUTENBHOCTL rpadmka
coctaBnseTr 54 Hepoenun. Hepenu rpaduka OTCUMTBIBAKOTCA OT YyKasaHHOM B
napameTpax rpaduka gatbl, NOCHe Yero LUKIMYECKN NOBTOPSAETCS.

MoxeT ObITb co34aHO 40 255 KpuTepreB AOCTyNa Kaxaoro Tuna. Bce kputepum goctyna
COXPaHAOTCA B 9HEProHE3aBUCUMOWN MaMSATUN KaXX40ro KOHTposifiepa CUCTEMBI.

2.3 PYHKUMA KOHTPONA AOCTyNna no BPpeMeHwU

AKTMBM3AUMSA (PYHKUMM KOHTPONS AOCTyrna no BPEMEHU OCYLLECTBAETCA He3aBUCUMO AN
Kaxkgoro KoHTponnepa. [Ana aktusmsaumm yHKLMK:

1. MNepengute B pasgene «KoHguaypamop» v Bbigenute B paboyen obnactu
pasfgena oguH u3 pecypcoB KoHTposinepa CuntbiBaTeNb, B HaNpaBfieHnM KOTOPOro
HeoBX0AUMO aKTUBM3MPOBATL (DYHKLIMIO KOHTPOSS MO BPEMEHW.

2. Ha Bknagke lMapameTpbl BbiOENEHHOrO pecypca Bblbepute B 3aBUCMMOCTU OT
KaTteropum nonb3oBaTtenen n pexuma paboTbl KOHTponnepa cnocob sawwmrbl. Ons
3TOro ycTaHoBute  Ans napameTtpa KoHTponb BpeMeHu ansa
naeHTudunkatopos COTPYAHUKOB/ MOCETUTENEW oaHo 13 3HaYEHWIA:

* HeT — KOHTPOSb A0OCTYyNa Mo BPEMEHN B JAaHHOM HanpaBfieHU OTKITHOYEH.

* MArkum — Npy HapyleHMM YCTaHOBMIEHHONO ANA NpeabsABeHHON KapThbl
KpuTepus LOCTyna Mo BPEMEHW KOHTPOSfiep paspewuut [ocTyn, Ho byaer
3aperucTpupoBaHo CoObITVE JKypHarnoB MOHUTOPWHrA W peructpaumm o
npeabaBeHVs KapTbl C HApYyLLUEHeM BpeMEHM.

* XXeCcTKUW — NpM HapyLleHUM YCTaHOBIEHHOIO ANd MpeabsABEHHON KapThbl
KpuTepus [O0CTyna no BpeMeHWu KOHTponnep 3anpetut pgoctyn. byger
3aperucTpupoBaHo CobbITvE XXypHANoOB MOHUTOPUHIA U peructpauum o 3anpete
npoxoda B CBA3M C HApYLLUEHVEM BPEMEHW.

3. AKTuBM3NpYMTE  PYHKUMIO  KOHTPONs MO BpPeMeHn Ans  NpOoTMBOMOSIOXHOIO
HanpaBfeHus U Npu HeobxoOMMOCTW ONS APYIMX KOHTPONNepoB, O0OaBMEHHbIX B
KOHJoUrypaumio cuctemsl

4. Haxxmute «kHonky [lMepegaTb MW3MeHeHHble napameTpbl— 8 Ha naHenu
WHCTPYMEHTOB pasgena [Afs COXPaHeHWs BHECEHHbIX W3MEHEHWA B MamATu
KOHTpornnepa.
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MoaBepKeHHOCTb KapTbl AOCTYMNa KOHTPOSO MO BPEMEHW U BbIOOP KpUTEpPUs KOHTPONS
3ajaeTcsa B mapameTpax AoCTyna AN Kaxaow kapTtbl. M3ameHeHve napameTpoB [ocTyna
BO3MOXHO rOCne yCTaHoBKM moayns pacwwupeHuss cetesoro MO PERCo-SM03 «bropo

npornyckKkoe» 1 co3naHus HeobxoaMbIX KpUTEPMEB OOCTYNa B COOTBETCTBYIOLLUMX pasaenax
Moaynsi.

N3meHeHVe napameTpoB [OCTyna 4epe3 KaxAbli KOHTpOnnep B COOTBETCTBMM C
BbldaHHbIMX MNpaBaMu AOCTyna ANA KapT COTPYAHMKOB, MoceTuTenen wunm cryxebHbix
TPaHCMOPTHBLIX CPEACTB OCYLLUECTBMSeTCa B COOTBETCTBYHOLWMX pasgenax «Jocmyn
compyOHukoe», «fJocmyn nocemumernel» monyns PERCo-SM03 «Bropo nponyckoe»
n «ATI1: TpaHcnopmHbie cpedcmea» moaynss PERCo-SM17 «ATI».

[na nsameHeHns napameTpoB JOCTyna KapThbl:
1. Boigenute B paboyen obnactu Bknagkun lMomeweHnsa wu ycTtpoucrtBa (and

cnyxebHbIX TpaHCNopTHbIX cpeacTB MpaBa [ocTyna) O4WH M3 KOHTPOIIEepPoB, Ha
KOTOpPbIN kKapTe Obinv BblaaHbl NpaBa AocTyna:

MOMELLEHIASA I YCTROIACTEA |

B v | x 4 |
= 18] MpermadukaTtop 10730915 rTlapaMeTphl AocTyna
E‘ [' Paboqan 30Ha JalTa 0T NepesauM kKapT (Antipass) |
- W KoHTponnep saMika (10.0.65.119) EflocTyn w3 "HekoHTponMpyeMas Tepputopus” B "Pafiouas zoHa" (CuvTbiBaTENb No1)
w- B K EIBEEMEHHDIA KPMTERMEA HegenEHEIE FpSdik
HeaensHee rpsdikA TaHASPTHEI LI
EITun npaea J0CTYN © NOCTSHOEKOM Ha OXpaHy
ElocTyn € NOCTAHOBHOKW HA OXpaHy
T pyNna pECYRCoE OxpaHHaA 30Ha M1
MOABEPHEHHOCTE BEpMAKELAM
= ocTyn 13 "Pabiouan zoHa" B "HekoHTponupyeman Tepprtopia’ (CuMTbIBATEND NO2)
EIBpEMEHHTIA KPMTERMA HegeneHEE rpadka
HeaensHEE rpadiki A0CTyn paspeLleH
TN NpsEa TOMEKD JOCTYM
MOABEPHEHHOCTE BEpMAKELAM

2. Ha naHenn MMapameTpbl poctyna BbibepuTe ANS KaXQoro HanpasBneHns C
MOMOLLIbIO pacKpbiBalOLWerocs cnucka BpemeHHoOM KpuTtepun Tun Kputepus
AO0CTyna No BpeMeHu:

* BpeMeHHble 30HbI
* HepgenbHble rpadukmn
* Ckonb3siwmue NocyToyHble rpadukm
e CKkonb3siwue noHeaenbHble rpadukm
3. C nomoLLblo packpbiBaKOLWErocsi CnMcka C Ha3BaHWEM Tuna Kputepust 4ocTyna no
BpeMeHN BblibepuTe 0aUH U3 CO34aHHbIX paHee KpUtepues.
lpumeyaHue

“ Tlo yMOMYaHUIO KOHTPOSb MO BPEMEHU ANs WAEHTUMKATOPOB OTKMOYEH, TO €CTb
yCTaHOBNeHa BpeMeHHas 30Ha «Bcezda».

4. MNpoussegure HeobXxoauMble N3MEHEHNS napameTpoB aocrtyna ans
NPOTMBOMONOXHOro HanpaBneHus M Apyroro KOHTponnepos B COOTBETCTBUMM C
BblJaHHbLIMW NMpaBamu.

5. Haxmute kHonky MMepepava npaB poctyna— ¥ Ha MaHenyu WHCTPYMEHTOB

COOTBETCTBYIOLLErO pasfena pAns nepefadnm M3MEHeHHbIX npaB [ocTyna B
KOHTPOJIepbI.
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Pabouyee okHO pa3gena

Pabouyee OKHO pasfena COAEePXUT CriedytoLLe SNeMEeHTbI:

abl | By R | i3 L | & @ BpemaHHEle MHTepBans!

HazeaHue ‘ OrMCaHAE Lﬂ Hayano KoHey
Bcerga Bceraa J el [EERaE e 0910
Hikoraa Hukor aa NE2(13:30 14:25
OBEIMHBIA M3 | 17:45 18:45
OBbIHHEIN LICON odc 24 |00:00 0000
OBRIYHRIA CORp, 21 TN
OBBIYHEIA cokp, LICOM | 2-[ TN @
CTaHaapTHaA patoume
CTaHaapTHaA LICON patoume
X003, Cy#ba
X03. cy#Ba LICON
1-A CMEHA
Z-A CMEHA
3-8 cMEHA

BpemeHHan soHa No 13

BpemeHHan soHa e 14 @
15

BpemeHHan soHa N2

Bcero: 255 o 3 |

1. MNMaHenb MHCTPYMEHTOB pa3aena:

a# — kHornka U3meHnUTb HasBaHue/onucaHue (Ctrl+E) no3sonsietT oTKpbITb OKHO
BpeMeHHass 30Ha AN U3MEHEHUS Ha3BaHWA W OMWUCaHWUS BPEMEHHOW 30HbI,
BblaeneHHon B paboyer obnacTtu pasgena:

BpeMeHHan 30Ha

CTapose HA3EaHME
BRI HHEIA

HoEOE HAZEAHME

|0 ObIUHBIA

ONCaHKEe

Iodmc

Ok JTMEHA |

Bz — kHonka KonupoBatb uHTepBanbl (Ctrl+C) nossongetr ckonupoBaTb B
Oydep obmMeHa BpeMeHHble VHTepBarsbl, YCTAHOBMEHHblE A1 BPEMEHHOW 30HbI,
BblaeneHHon B paboyern obnactun pasgena (cm. n. 3.3).

2 — kHonka 3amMeHUTb MWHTepBanbl Ha WHTepBanbl M3 konuum (Ctrl+V)
NMO3BOMSET YCTAHOBUTb AN BPEMEHHOW 30Hbl, BblOeneHHOW B paboden obnactu
pasgena, BpeMeHHble uHTepBanbl u3 bydepa obmeHa. KHonka [OCTynHa TOMbKO
rocrne KonMpoBaHUa MHTepBaroB C NoMoLLbo KHonkM KonnpoBaTtb MHTEepBanbl —
By,

& — kHorka MMeuvatb (Ctrl+P) nosBonsieT OTKPbITb CMUCOK BPEMEHHbIX 30H C
yKasaHueM BpEeMEHHbIX WHTEepBarioB B OKHe MpeaBapuTernbHOro npocMmoTpa Ans
rnocreayroLwen neyaTu.

35 — kHonka dkecnopT B Excel (Ctrl+Y) no3sonseTr coxpaHuTb CNMCOK BPEMEHHbIX
30H C YKasaHMeM BpeMeHHbIX WHTepBarioB B aune C paclvpeHvem .xls B
dopmaTe anekTpoHHbIX Tabnuy MS Office Excel.
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2.5

= —kHonka JkcnopT B OpenOffice Calc no3BonseT coxpaHUTb CNMCOK
BPEMEHHbIX 30H C YKasaHVeEM BpEMEHHbIX WHTepBarioB B danne ¢
pacluMpeHuem . ods B hopmaTe anekTpoHHbIx Tabnuy, OpenOffice Calc.

¥ —kHonka MepepaTb BpeMeHHble KpuTepuu (Ctrl+H) nossonser nepeaatb
BPEMEHHbIE 30HbI B KOHTPOSNEPHI.

. Pabouas obnactb pasgena cogoepXut CnMcok u3 255 BpeMeHHbIX 30H. CuHum

LUBETOM TeKCTa BbIOENATCA BpPEMEHHble 30Hbl, MNapaMeTpbl KOTOPbIX Obinn
M3MEHEeHbIl, HO He nepefaHbl B KOHTponnepbl. XKenTtbiM LIBETOM CTPOKWU BblaenseTcs
BPEMEHHAsA 30Ha, BPEMEHHbIE MHTEpPBarbl KOTOPOW ckonvpoBaHbl B Bydep obmeHa.
Mpy nepeom 3anycke pasgena B paboyen obnactM HacTpOeHbl ABE BpeMEHHble
30HbI: «Bceada» (oocTtyn paspelleH B noboe Bpemsa cyTok) n «Hukozda» (mocTyn
3anpeLyeH). 3T BPpeMEHHbIE 30HbI HE MOTYT ObITb U3MEHEHbI.

. ManHenb BpeMeHHble MHTepBanbl COOEPXUT CMUCOK U3 YeTbipexX UHTepBalioB

BPEMEHW, YCTAHOBMEHHbIE A5 BPEMEHHOW 30HbI, BblaeneHHon B paboyen obnactu
pasgena. KHonka = B CTpPOKe MHTepBana no3BOMseT U3MEHUTb ero rpaHuupbl.

Hactponka BpeMeHHOM 30HbI

[na HacTpOVKn BpeMeHHOM 30HbI:

1. Boigenute B paboyen obnactu pasgena ogHy M3 HEMUCMOSb3yeMbIX BPEMEHHbIX 30H.
2. Haxkmute kHonky M3ameHUTb HadBaHue/onucaHue — = Ha NaHenn MHCTPYMEHTOB

pasgena. OTkpoeTcsa okHO BpemMeHHas 30Ha:

BpemeHHan 30Ha

CTapoe HazBaH1E
(DBBI4HEIA

Hoeoe HazEaHKE

Io ObIYHbLIA

ONMCaHKe

Iod)mc

Ok, OTMEHA

3.B OTKpbIBLLEMCA OKHE B COOTBETCTBYyWOUWME NMONA BBeOAUTE HOBOE Ha3BaHue

BPEMEHHOW 30HbI M MpU HeobxoammocTn onucanve. Haxmure kHonky OK. OkHo
BpemMeHHasa 30Ha OygeT 3akpbiTo.

. Ha naHenn BpemMeHHble MHTepBanbl ykaxure AN BPEMEHHOM 30Hbl rpaHuubI

BPEMEHHbIX MHTEPBASIOB W CKOMUPYNTE BPEMEHHbIE MHTEpBarnbl U3 APYroN 30HbI,
ucnonb3ys kHonkv KonnpoBaTtb MHTepBanbl — B 1 3aMeHUTb MHTepBanbl Ha
MHTepBanbl U3 Konun — B Ha naHenn MHCTPYMEHTOB pa3aena.

5. Ana ycTaHOBKM rpaHWL, BPEMEHHOINO WHTEpBaria HaXXMUTE KHOMKY B CTpOKe C

nHTepBanom. OTkpoeTcsi okHO BpemeHHOW nHTepBan:

{ BpeMeHHOA VHTEpPE x|

Hayano K.oHewL
[Boo = @ |oat0 =

(04 I OTHeHa
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6. B oTKkpbiBLUEMCS OKHE C nomoulbio nonen BBoga BpemeHn Havano u KoHeuy
yCTaHoBUTE rpaHuubl uHTepBana. Haxmute kHonky OK. OkHo BpemeHHOWM
MHTepBan byaet 3akpbiTo. Ha naHenn BpeMeHHble MHTepBanbl ANA VHTEpBana
OyayT yCTaHOBIIEHbI YKa3aHHbIE rPaHnLbI:

BpemMeHHBIE MHTEPEANE |

Hauvano

7. YKaxuTte rpaHulbl 4pYyrux BpeMeHHbIX MHTEpBarioB.

lpumeyaHue
" WHTepBanbl He MOryT nepekpbiBaTb Apyr Apyra.

8. Haxxmute kHOrnKky CoxpaHUTb Ha MaHenun UHCTpymeHToB «KOHcosiu ynpaesieHusi»
Ana coxpaHeHus nameHeHusa B B cuctembl.

9. Haxmute kHonky TMlepepaTb BpeMeHHble KpUTepun — ¥  Ha  naHenu
WHCTPYMEHTOB pasgena Ana nepefadn BHECEHHbIX WM3MEHEHUA B KOHTPONNepbl
CUCTEMBI.

2.6 KonupoBaHue MHTepBanos

[lns KonpoBaHUA BPEMEHHbIX MHTEPBASIOB:

1. Boigenute B paboyen obnactu pasgena BPEMEHHYI0 30HY, BPEMEHHbIE MHTepBarbl
KoTopon ByayT ncrnonb3oBaHbl B Ka4ecTBe obpasua npu KONnMpoBaHUM.

2. Haxmute kHonky KonupoBaTb UWHTepBanbl — Ha naHenn WHCTPYMEHTOB
pasgena.

3. Boligenute B paboyen obnactu pasgena BpeMeHHYH0 30Hy, A4S KOTOPOW KOMMpYHoTCA
BpeMeHHble uHTepBarnbl. CTpoka C BPEMEHHOM 30HOW, U3 KOTOPOW KOMMPOBasnvcb
nHTepBanbl, bygeT BblgeneHa XenTbiM LBETOM.

4. Haxxmute KHOMKy 3amMeHUTb UMHTepBanbl Ha MHTepBanbl M3 Konuun — B Ha
naHenn MHCTPYMEHTOB pasfena.

5. BpeMeHHble uHTepBarbl U3 BPEMEHHOM 30HbI, KOTOpasa MCMosfib3oBanacb B KayecTBe
obpasua, byayT cKkonNMpoBaHbI 45151 yKa3aHHOW 30HbI.

6. Haxxmute kHornky CoxpaHuUTb Ha naHenun UHCTpymeHtoB «KoHcosiu ynpaesieHusi»
Ansi coxpaHeHust usmeHeHun B b1 cuctemol.

7. Haxmute kHonky TMlepepaTb BpeMeHHble KpuTepun — ¥ Ha  naHenu
WHCTPYMEHTOB pasfena Ana nepefadn BHECEHHbIX WM3MEHEHUA B KOHTPONNeEpbI
CUCTEMBI.

10
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3 Paspen «HepgenbHble rpadhukn»

3.1 Ha3Ha4yeHue

Pasnen «HedenbHble 2paghuku» npeaHasHayeH AN COo34aHust U peaaKTUPOBaHUS
KpUTepueB [OCTyrna Mo BPEMEHU Tuna HeldeslbHbIl epachuk W yKasaHus O KaKooro
HeaenbHoro rpaduka BpeMeHHbIX 30H AN 8 TuUNoB npasaHukoB. Kputepumn cosgatotcs Ha
OCHOBE BPEMEHHBIX 30H, CO3aHHbIX B pasaene «BpeMeHHbIe 30HbI».

HedenbHbil 2paghuk — KpUTEPUA [OCTYyNa MO BPEMEHM, COrflacHO KOTOPOMY [OOCTyn
OCYLLECTBIISIETCS B COOTBETCTBMM C YCTAHOBIIEHHOM ANA TEKYLIEro AHS Heaeny BpeMeEHHOM
30HOW. B npasgHuyHble OHW, OTMEeYeHHble B Kanengape npasgHWdHbIX AOHeW, A0CTyn
OCYLLEeCTBIIAETCA B COOTBETCTBMU C BPEMEHHOW 30HOW, YCTAHOBIIEHHOW ONSA MpPasfHMKOB
JaHHOro Tuna.

Mpumep

Heobxoammo obecneuntb O4OCTYN COTPYAHVMKOB Ha TeppuUTOpUIO npeanpusatva B pabouuve
AHW HeJenu n 3anpeTuTb B BbIXOAHbIE. Takke HeOBX0OMMO yyecCTb, YTO AOCTYN 3anpeLleH
B Npa3aHunYHble OHWU 1-ro TMNa 1 orpaHnYeH B NpeanpasgHudHble OHW 2-To TUNa.
Heobxoovmo npegBaputenbHO co3gaTb KpUTEpUMM OOCTyna Mo BPEMEHW Tuna epemMeHHasl
30Ha ansa pabounx aHen (Hanpumep « ObbIYHbIU») U ANA NPa3gHuKoB 2-ro Tuna (« O6bIYHbIU

COKp.»). Ona 3anpeTa ocCTyna B BbIXOAHbIE AHW WM NPa3gHVKM 1-ro Tuna Wcnonb3yem
BPEMEHHY0 30HYy «HuUKo20a»:

AEHE BpemMeHHas 0Ha CrcaHue

MoHaae NbHRE, OB HHbIA
BTOpHMK OBBIYHEIA ogiac
Cpead OBBIYHEIA ogiac
“eTeepr OBBIYHEIA ogiac
MATHMLLA OB HHbIA odiac
CYEBOTA Hukoraa Hioraa
BockpeceHye Hvikoraa Hukoraa
MpasgHwk Tina 1 [Hiakorga Hukoraa
MpazAHAK TINA 2 [O6ENHEI Cokp, - 2-[ TN |
MpasgHwK Thna 3 [Hekor aa Hukoraa

| | I~
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3.2

Pabouyee okHO pa3gena

Pabouyee OKHO pasfena COAEePXUT CriedytoLLe SNeMEeHTbI:

ab] | =] | C;ﬁ 2= a_: | 4.3' 1 BpemMeHHas s0Ha OrMcaHue
HazeaH1e | OrvcaHie | = | ||MoHeAenEHWE | HHE L

[0CTYN 3ampelueH | |BToprx OBbINHEIA

AocTyn paspelueH Cpega OBEIHHEIH opc

CIBLIYHLI odic HeTeepr OBEIHHEA O

CIBLIYHLIE LICEN ofic MATHALE OBEIHHEA O

OxpaHa CyBBoTA Hukoraa Hikoraa

CTaHAAPTHEIA paABOYHE BockpeceHes Hiakor aa Hikoraa

Xo8. Cyba MpasgHe Thna 1 |Hukor aa Hukoraa

Mpadwk Mo B MpasaHiis Tkna 2 |CeblHbIA cokp. - 24 Tiin |

Mpadme M2 9 MpasgHie Thna 3 |Hukor aa Hukoraa

Mpadue N2 10 MpasaHe Thna 4 |Hukor ga Hukoraa

Mpadue MO 11 MpasgHke Tna 5 |Hikoraa Hikoraa

Mpadue N 12 MpasgHke Tna & |Hikor aa Hikoraa

Mpadue MO 13 MpasgHke Tina 7 |Hikor aa Hikoraa

Mpadik Mo 14 MpasgHe Tna 8 |Hikor aa Hirkoraa

Mpadiie N2 15 @

Mpagui N2 16 @

Bcero: 255 e 3 Bl |08:00-09:10 13 |~

1. MNMaHenb MHCTPYMEHTOB pa3aena:

a# — kHornka U3meHnUTb HasBaHue/onucaHue (Ctrl+E) no3sonsietT oTKpbITb OKHO
HepenbHbIN rpaduk Ons M3MEHEHMs Ha3BaHUs M OonMcaHust rpadpyka AocTyna,
BblOEneHHoro B paboyen obnactun pasgena:

HegensHbIA rpadvk

CTapose HA3EaHME
BRI HHEIA

HoEOE HAZEAHME

|0 ObIUHBIA

ONCaHKEe

Iodmc

Ok JTMEHA |

— kHornka KonunpoBaTtb _agHu (Ctrl+C) no3sonset ckonvpoBaTtb B 6ydep obmeHa
BPEMEHHbIE 30Hbl, YCTAHOBIEHHblE ANA AHeW rpadwvka LOCTyna, BblAENeHHOro B
paboyen obnactu pasgena.

2 — kHonka 3aMeHUTb AHM Ha AHK mn3 konuwn (Ctrl+V) nosBonsieT ycTaHOBUTL
Ana  OHen rpadwmka AocTyna, BbigeneHHoro B paboyen obnactu  pasgena,
BPEeMEHHbIEe 30HbI 13 Bydhepa obmeHa. KHomnka JOCTymnHa TOMbKO MOCcie KONMpoBaHuA
BPEMEHHbIX 30H C MOMOLLbIO KHOMKM KonupoBaTb AHM — B,

& — kHorka Mewvatb (Ctrl+P) nosBonseT OTKPbITb CMMCOK rpadvkoB AoCTyrna C
yKasaHveM BpeMeHHbIX 30H Y BPEMEHHbIX UHTEPBArioB AS1A KaXa4oro U3 AHEW B OKHe
npeaBapuUTenbHOro NPOCMOTPa AN NOCMeayoLen neyaTtu.

3 — kHonka dkcnopT B Excel (Ctrl+Y) nossonseTr coxpaHUTb CMMCOK rpadoukoB
AOCTyrna C yKasaHneM BPEMEHHbIX 30H U BPEeMEHHbIX MHTEPBAroB Af1A KaXaoro u3
AHen B dhanne c pacwmpeHveM . x1s B dpopmaTe aneKTpoHHbIX Tabnuy, MS Office
Excel.

12
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= —kHonka JkcnopT B OpenOffice Calc no3BonseT coxpaHUTb CNMCOK
rpacpvkoB OOCTyna C yKasaHMEM BPEMEHHbIX 30H M BPEMEHHbIX MHTEepBaroB A5
KaXKgoro u3 gHen B daunrne ¢ pacluvpeHreM . ods B dopmaTte 3MeKTPOHHbIX Tabnuy
OpenOffice Calc.

¥ —kHonka MepepaTb BpeMeHHble KpuTepuu (Ctrl+H) nossonser nepeaaTb
rpacvkn gocTyna B KOHTPOepsbI.

2. Paboyas obnacTtb pasgena coaepXut Cnncok u3 255 HeagernbHbIX rpadykoB AocTyna.

CvH1M LUBETOM TeKCTa BbIAENATCA U3MEHEHHbIE rpadouku JOCTYNa, He nepedaHHble
B KOHTpoOnnepbl. KenTbiM LIBETOM CTPOKW BblAendeTcs rpadvk 4ocTyna, BPEMEHHbIE
30HbI AHEN KOTOPOro ckonuvpoBaHbl B Bydep obmeHa. NMpy nepeom 3anycke pasgena
B paboyen obnactun HacTpoeHbl ABa rpaduka: «Jocmyn paspeweH» (ANa BCceX OHEN
rpachvka yctaHoBneHa BpemeHHast 30Ha «Bceeda») n «ocmyn 3anpeweH» (ons
BCEX OHEeW rpadvka ycTaHOBfieHa BpeMeHHas 30Ha «Hukozda»). OTn rpadvkm
A0CTyna He MOryT BbITb M3MEHEHDI.

3. MNMaHens OHu rpaduka no3BonseT yCTaHOBUTL AN HeernbHOro rpadvka gocTtyna,

3.3

BblAeneHHoro B paboyelrt obrnactyu pasgena, BPeMeHHble 30Hbl AN CeMu OHeu
HeOoenn M BOCbMM TWUMOB NpasaHvkoB. KHorka B KOHLE CTPOKM KaXkaoro [OHs
pacKkpbiBaeT CNMCOK Ansi Bblbopa HEoOXOAMMON BPEMEHHOM 30HbI M3 paHee
co3[aHHbIX B pasaene «BpeMeHHbIe 30HbI».

HacTtpoinka HegenbHoOro rpacuka

[ns HacTporKn HeaenbHOro rpadvka gocrtyna:

13

1. Boigenute B paboyen obnactn pasgena OAWH U3 HEWUCMOSNb3yeMbIX HeOerbHbIX
rpacvKoB.

2. Haxxmute kHonky U3ameHUTbL HasBaHue/onucaHue — * Ha rnaHenM MHCTPYMEHTOB
pasgena. OTkpoeTca okHO HegenbHbIN rpaduk:

HegensHbIA rpadvk

CTapose HA3EaHME
BRI HHEIA

HoEOE HAZEAHME

|0 ObIUHBIA

ONCaHKEe

Iodmc

Ok JTMEHA

3. B oOTKkpbiBLUEMCA OKHE B COOTBETCTBYHWOLIME MONs BBeAUTEe HOBOE Ha3BaHue
HefenbHoro rpadmka u npu HeobxogmmocTtn onucaHne. Haxmute kHonky OK. OkHO
HepenbHbIn rpacduk 6yget 3akpbITo.

4. Ins aToro >xe HepenbHoro rpadwka (oH GyaoeT BbigeneH B paboden obnactu
pasgena) Ha naHenu OAHW rpacdukKa ykaxute BpeMeHHble 30Hbl ANS KaXO4oro us
AHen. Wnn ckonvpymnte BpEMEHHble 30Hbl M3 [pYyroro HeAernbHOro rpaduka
(cm. n. 4.3).

5. Ana Bblbopa BpeMeHHOM 30Hbl Ha naHenu [HK rpadukKa HaxXMUTE KHOMKY B
CTpOKe OAHOro n3 AHen. B packpbiBlieMcs crincke Bblbepute OAHY U3 BPEMEHHbIX
30H, CO30aHHbIX B pa3gene «BpemMeHHbIe 30HbI»:
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6.
7.

8.

9.

3.4

N21 Bcerna P
ME2 Hikorga

M2 3 EpereHHan soHa N2 16
M4 QBLIYHEIA

M2S OBEIHHEIA LICON

M6 DBBIYHBIA Cokp,

M7 OBLIYHBIA cokp, LICOMN
NS CTaHAapTHAR

N2S CTaHgapTHad LICON

M2 10 ¥os., ciy#ba

NO11 Xo3. cmyisa LICON |

BbiGpaHHas BpeMeHHast 30Ha ByayT yCTaHOBEHa AN YKa3aHHOro AHs.
YKaxute BpeMeHHble 30Hbl ANs OpYrvX OHEN HeLeNnbHOro rpaduka:

AeHe BpemMeHHas 3043 OrnucaHue
MoHeAE EHK 1 =iadic
BTopHIK OB BIYHEIA ogiic
Cpega OB BIYHEIA ogiic
HeTeepr ObbYHEIA odiac
MATHMLA OEBIHHbIA odiac
CyBhoTa Hikoraa Hikorga
BockpeceHse Hikoraa Hukoraa
MpasaHqe Tkna 1 Hiakoraa Hikoraa
MpasAHAL TWNa 2 [DBEIYHEIA cokp, ~ 24 T
MpasaHuwe TWna 3 - Hikor ga Hukoraa

Haxmute kHonky CoxXpaHUTb Ha naHenu MHCTPYMeHTOB «KoHcosu ynpaesieHusi»
Ansi coxpaHeHust usmeHeHun B b1 cuctemol.

Haxmute kHonky [MepemaTb BpeMeHHble KpuTepuu — ¥  Ha  naHemm
WMHCTPYMEHTOB pasfena [Ans nepefavn BHECEHHbIX W3MEHEHWM B KOHTpOsnepbl
CUCTEMbI.

KonupoBaHue BpeMeHHbIX 30H

[ns KONMPOBaHUSI BPEMEHHbIX 30H:

1.

N

Boipenute B pabouen obnactu pasgena HedenbHbld rpaduk, BPEMEHHbIE 30HbI,
YCTaHOBIEHHbIE ANs AHEN KOTOpOoro, ByayT ncnonb3oBaHbl B kayecTBe obpasua npu
KONMpOBaHWN.

. Haxxmute kHonky KonnpoBaTb AHM — B3 Ha naHenu MHCTPYMEHTOB pa3gena.
. Bbigenute B paboyen obnactn pasgena HegenbHbI rpaduk, Ana OHEW KOTOPOro

KONMpPYKTCA BpEeMEHHblE 30HbI. CTpOKa C HepaernbHbIM Fpad)I/IKOM, M3 KOTOpPOro
KonmnpoBasrinCb 30HbI, 6yp,eT BblaesieHa XXenTbiM LIBETOM.

. Haxxmure KHOMKY 3aMeHUTb AHW Ha [AHU U3 konun — & Ha naHenu

VHCTPYMEHTOB pasaerna.

. BpemeHHble 30HbI 13 HegenbHOro rpaduka, KOTOPLIM UCMOSb30Barcsl B KayecTBe

obpasua, 6yayT cKonMpoBaHbl ANt COOTBETCTBYHLLUMX AHEN YKa3aHHOro rpaduvka.

. Haxkmute kHonky CoxpaHWUTb Ha naHenu MHCTpyMeHToB «KoHconu ynpaeneHusi»

Anga coxpaHeHus nameHenus B Bl cuctemol.

. Haxmute kHonky TlepepaTb BpeMeHHble KpUTepun — ¥ Ha  naHenmu

MHCTPYMEHTOB pa3fena Ana nepegady BHECEHHbIX M3MEHEHNA B KOHTpOJnepbl
CUCTEMBbI.
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4 Pasgen «Tunbl npa3gHUKOB»

4.1 Ha3Ha4yeHue

Paspnen «Tunbl npa30HUKo8» nNpedHasHa4yeH [Ans Cco3gaHvs W pedakTMpOoBaHus
KaneHOapsi rnpa30HUYHbIX OHed. [Na KaXgoro npasgHuka ykasbiBaeTcs ero Tun.

KaneHdapb npa30HUYHbIX OHeU — CNUCOK MNpa3gHWYHbIX OHEW, B KOTOPble YCTAHOBIIEH
0COObIV peXxvm A0CTyrna rno BPEMEHMW, OTMMYHBIA OT YCTAHOBIIEHHOrO KpUTEpUS AOoCTyna rno
BpemeHu. MNoaaepxmBaeTcsl TONbKO KpUTEPUSIMA TuNa HeaenbHble rpadukni U CKonb3silme
noHeaernbHble rpadoukn. ECTb BO3MOXHOCTbL 3agaTthb 8 TMNOB NpasgHUKOB. BpeMeHHbIe 30HbI
Ans TUMNOB Mpa3fHUKOB YKa3blBAOTCA HE3aBUCMMO AN KaXOOoro HeaemnbHOro rpaduka B

pasgene «HedesnbHbIe epaghuku».

4.2 Pabo4ee okHO pa3pena
Pabouyee OkHO pasgena cCooepXuT criegytoLime 3reMeHTbI:

1. MaHenb MHCTPYMEHTOB pasgena:

EESEI T A A€ )
dara Tun OrMCcaHKe

11 1amm 1 HoBOroAHWE EaHMKy Nl
2 2aHE 1 HoBOrogHWe EaHky el
EREE 1 HoBOrogHWe EaHky el
|4 4 aHE 1 HoBOrogHWe EaHky el
|5 7 aHE 1  PO#gecTED
6 b 22 des 2 1——
|7 23 ¢en 1 JeHb salWTHMKA OTeYecTEA
&8 Twmap 2
Y 1 OeHe BeCHEI 11 TPy A4
110 9 mak 1 OeHe MNobegbl
11 12 1oH 1 | OeHb Poccim
112 4 Hon 1 [OeHe HapoAHOr O edMHCTES
113 30 e 2
114 31 pex 1 HoBOroAHWE EaHMKy Nl

= @

11|

# —kHonka Jo6aButb  (Ctrl+N) no3sonseTr OTKkpbiTb OkHO HoOBbIN
npasaHUYHbIA AeHb AN 3a4aHNa HOBOrO NpasgHvka:

HoBLIA NpasAHYUHBLIA AeHb

Hata

Trin

Onwvcanve

|3EI Aerabpa LI
|2—L"r| TN LI

II‘IpeuHoaoronHmﬁ neHb|

OF

OTMEHS |

# — kHornka WM3meHuTb (Ctrl+E) no3sonseTr OTKpbITb
npasgHUYHOro OHA ONA U3MEHEHUS Ha3BaHus, Tuna WM OnucaHus npasgHuka,
BblaeneHHoro B paboyen obnactu pasgena:

15
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4.3

3MeHeHVe NpaigH-UHOro aHA

Hata | AHEapA =]
TN |1-171 ThN LI
Onvcarve IHOBOFO}IHME KaHWKY Nbl

0K

OTMEHS

= — kHonka Ypanutb (Ctrl+D) nossonseT yganutb nNpasgHvK, BblOENEHHbI B
pabouyen obnacTtu pasgena.

& — kHorka MevaTb (Ctrl+P) no3BonsieT OTKPbITb CMUCOK NPa3gHUKOB C yKasaHveMm
TUMOB M OMUCaAHWEM B OKHE MpeaBapuTENibHOrO0 MNPOCMOTpa ANd nocneaylowen
neyatu (cm. n. 9.2).

3 — kHonka AkcnopT B Excel (Ctrl+Y) no3sonser coxpaHnTb CNUCOK NpPasfHUKOB
C yKasaHveM TUMOB W oOrnucaHvem B dpanne C pacwupeHuem .x1ls B popmarte
3neKTPoHHbIX Tabnuy MS Office Excel (cm. n. 9.3).

= —kHonka JkcnopT B OpenOffice Calc no3Bonsetr coxpaHUTb CNMCOK
NpasgHMKOB C yKasaHWeM TWUMNOB U onucaHuem B dhanne C pacluMpeHueM .ods B
dopmaTe anekTpoHHbIX Tabnuy, OpenOffice Calc (cm. n.9.4)

¥ —kHonka MepepaTb BpeMeHHble KpuTepuu (Ctrl+H) nossonser nepeaaTb

CNMCOK NPa3AHUKOB B KOHTPONIEPSI.

. PaBoyaa obnacTb pasgena CoAepXuT CMUCOK MpasaHvkoB. [Mpy nepeBom 3anycke

pasgena B paboyen obnactn coaeputcs CrmMcoK rocyaapCTBEHHbIX MPa3gHMKOB Ha
TeKyLWUA roa.

Hob6aBneHne npasgHUYHOIo OHA

[ns nobaeneHus HOBOro npasaHyvKa:

1.

2.
3.
4.
5. Haxmute kHomky OK. OkHO HoBbIM npa3aHWYHbLIA AeHb OyaeT 3akpbiTo.

6.

Haxmute kHonky [Jo6aBWUTb — 1 Ha naHenu WMHCTPYMEHTOB pasgena. OTkpoetcs
OKHO HOoBbIM Npa3gHUYHbIN AEHb:

HoBbIA NpazAHKUHBLIA AeHb

Hata ISD Aexatpa LI
TN |2-171 ThN LI
OnvcaHve II'IpeAHoaoro,uHMi’l neHb|

O OTMEHS |

B oTkpbiBluEMCA OkHe B obnactu BBoga [aTta ykaxute OeHb roga, Ha KOTopblv
Ha3Ha4YeH NpasgHuK.

C nomouwp packpbiBarowerocss cnucka Twun Bblibepute OOWH U3 BOCbMU TUMOB
npasgHUKOB.

Mpn HeoBXxoaMMOCTM BBEAUTE AOMNOMHUTENBHYIO MHGOPpMaLmo B none OnucaHue.

Mpa3aHvk nosiBuTCS B paboyen obnactu pasgena.

[na n3meHeHnss NpasgHuKka Bbigenute ero B paboden obnactu pasgena n HaxmuTe
KHONMKY WM3MeHUTb — 3 Ha naHenn WHCTpyMeHToB pa3gena. OTkpoeTcs OKHO
M3mMeHeHMe Npa3aHUYHOro AHA:
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3MeHeHVe NpaigH-UHOro aHA

'ana I AHEAPA LI

Tvin |1-171 ThN LI

Onwvcanwe IHOBOFO}IHME KaHWKY nbl

O OTMEHS |

7. B OTKpbIBLUEMCS OKHE W3MEHWUTe AaTty, TUN WM OnucaHue npasfgHuka U HaXMuTe
kHonky OK. OkHo U3meHeHMne npa3pgHMYHOro aHA OyaeTt 3akpbITo.

8. Ina ypaneHus npasgHvka Bblgenute ero B pabodyen obractu pasgena n Haxmute
KHOMKY YAaanuTb — 5 Ha naHenu WMHCTPYMEHTOB pasgena. B oTkpbiBLueMcs OkHe
noaTeepxaeHus Haxxmute [a. MNpasgHuk byaeTt yaaneH.

9. Haxkmute kHOMKy CoXpaHUTb Ha NaHenun UHCTpymeHToB «KOHcosiu ynpaesieHusi»
Ans coxpaHeHus usmeHeHus B B cuctemsl.

10.Haxxmute kHonky [MMepepaTb BpeMeHHble KpUTepuu — ¥ Ha NaHenm
WHCTPYMEHTOB pasgena Ana nepefadn BHECEHHbIX WM3MEHEHUA B KOHTPONNepbl
CUCTEMBI.
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5 Paspen «Ckonb3sime NoCcyToUHble rpacukmny

5.1 Ha3Ha4yeHue

Pasgen «Ckonb3siwue nocymoyHblie 2padhuku» npefHa3HayeH ONa Cco3faHus U
pefakTMpoBaHUS KpuUTEpMEB [OCTyna MO BPEMEHUM Twuna CKOMb3AWUU MOCYMOYHbIU
epapuk. Kputepmm co3[aroTCd Ha OCHOBE BpPEMEHHbIX 30H, CO3[4aHHbIX B pasgerne
«BpeMeHHblIe 30HbI».

Ckonb3siwul nMocymoYHbIU 2paghukK — KpUTepun [J0oCTyna Mo BpPEMEHM, COrfnacHo
KOTOPOMY OOCTYN OCYLLECTBIAETCA B COOTBETCTBUM C BPEMEHHOW 30HOW, YCTaHOBJIEHHOM
Ans Tekywero AHA rpadwuvka. Kputepuin He 3aBUCUT OT TeKyLllero AHA Hedenu U He
yuuTbiBaeT npasgHvdHble AHW. MakcumanbHas npoOoimkKUTENbHOCTL rpadouka coctaBnseT
30 cyTok. [1H1 rpadmka oTCUMTBIBAKOTCA OT yKa3aHHOM B NapameTpax rpadvka aatbl, nocre
Yero UMKITMYeCKU NoBTOPSIETCA.

Mpumep
Ha npeanpuaTtum paboTHWKK cry»0Obl OXpaHbl paboTatoT no rpaduky CyTKu Yepes ABoe.
Bpema gexypcrtBa HaunHaeTcsa 1 3akanymBaetcs B 8-00.

BoaMoXHOCTb npuxoa paHblue 1 yxoaa nodxe Ha 30 MuHyT
Hdonyctumoe ono3gaHve 5 MUHyT.

Heobxogmmo co3gaTtb Tpu BpeMeHHble 30Hbl «OxpaHa 1-0eHb», «OxpaHa 2-0eHb» Ons
nepBbiX OBYX OHEN CMeHbl. [na TpeTbero AHSA MOXHO WCMOMb30BaTb BPEMEHHYH 30HY
«Hukoz0a».

BpeMeHHbIe 30HbI 4OCTYyNa OXpaHHUKA
Bpewms BpemeHHas 30Ha

OeHb MpumeyaHue

paboTel |UurepBanbi| Haseawwue

Hayano cmeHbl YyTeHa  BO3MOXHOCTb
«OxpaHa 1- npoxoga B TeyeHWe nornyyaca [O Havana
OeHb» paboyero gHs U BO3MOXHOCTb Mpoxoda C
onosgaHvem 40 5 MUHYT.

1 |8:00-24:00| 7:30 - 8:05

KoHeLl cMeHbl. YYyTeHa BO3MOXHOCTb npoxoga

2 0:00-8:00 | 8:00-8:30 gg:sza 2 B TeYeHWe nofyyaca Mocrne OKOHYaHus
CMEHbI.
3 - - «Hukoz0a» BbIxoaHOM.

BpemeHHaA 2o0Ha CrcaHme

; £ 1/2 MocyYTOUHBIA ¢ S-00
ZxpaHa 2-5H aeHes 1/2 NocyToYHGIA ¢ §-00
Hukoraa Hukoraa

L]

Ans obecneveHnss HenpepbIBHOM OXpaHbl HA OCHOBE 3TUX BPEMEHHbIX 30H Heobxogumo
co3gaTb OTAENbHbIE CKOMb3siLMe NOCYTOYHbIE rpadvkv A8 KaXaon U3 TPEX CMEH OXpaHbl.
Mo BpemeHHbIM 30HaMm rpadwkn ByaoyT oguHaKoBbIMW, HO OyAyT HauuHaTbCAa B Tpu
nocrnegoBatenbHbiX AHA (Hanpumvep, 4, 5 n 6 mapta 2013 roga). Npu co3gaHMM CXOXKX
rpadouKoB MCMorib3ynte PYHKLMIO KOMMPOBaHWA OHEW rpaduKoB.
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5.2

Pabouyee okHO pa3gena

Pabouyee OKHO pasfena COAEePXUT CriedytoLLe SNeMEeHTbI:

19

EEY AT S I sR=]

HazeaHue ‘ OrcaHme \‘dl-lﬁ AEHE Iﬂ AeHE B 1=l

pEMEHHAA S0HS OrMCaHK1e
AocTyn sanpelleH | JocTyn sanpeileH 15,10.2012 _| he
1-A cMeHa 38600 15,10.2012 1 | 1/2 nocyTouHElA ¢ 8-00
2.9 cMeHa 33800 15.10.2012 2|OxpaHa 2-M geHe - 1/2 MocyTouHeld ¢ 8-00
3-8 cMeHa 38604 15.10.2012 3|HWKoraa Hikoraa
OxpaHa cMeHa 1 13.12.2013
CixpaHa cMeHa 2 14.12.2013
OXPAHE CHMEHE 3 15.12,2013
Mpaguk N2 8 15,10.2012 @
Mpaduk N2 9 15,10.2012
Mpaduk M2 10 15.10.2012 |
Mpadiic Ne 11 15.10.2012
Mpadiic Ne 12 15.10.2012
Mpadiic Ne 13 15.10.2012
Mpadiae NS 14 15.10.2012
Mpaguic N2 15 15.10.2012
Mpagui N2 16 15.10.2012
e

Bcero: 255 e 7 2V | 07:30-08:105 | I~

. MaHenb vHCTpyMeHTOB pasgena:

a — kHonka U3mMeHuTb obuwmne xapaktepuctuku (Ctrl+E) nossonsiet oTkpbITh
OKHO CKONb3ALWMNNA NOCYTOUYHbIN rpacdunk 4na M3MeHeHNs Ha3BaHWs, onncaHus n

AaTbl Havana paboTbl Mo rpaduky [OoCTyna, BblgeneHHOMy B paboden obnactu
pasgena:

CKONb3ALLMA NOCYTOUHBIA rpadivik

CTapoe HazBaHMeE
Zpana cMeHa 1

HoEOE HAZEAHME

OxpaHa cmeHa 1

ONMCaHKe

MepEsIA AeHE rpadia |13.12.2013 vl

Ok JTMEHA |

— kHornka KonunpoBaTtb _aHu (Ctrl+C) no3sonset ckonvpoBaTtb B bydep obmeHa
BPEMEHHbIE 30Hbl, YCTAHOBIIEHHblE ANA AHeW rpadwvka LOCTyna, BblAENeHHOro B
paboyen obnactu pasgena.

2 — kHonka 3aMeHUTb AHU Ha AHK n3 konuwn (Ctrl+V) nosBonsieT ycTaHOBUTL
Ana  OHen rpadwmka  AocTyna, BbigeneHHoro B paboyen obnactu  pasgena,
BPEeMEHHbIe 30HbI 13 Bydbepa obmeHa. KHomnka JOCTynHa TONMbKO Mocie KonMpoBaHus
BPEMEHHbIX 30H C MOMOLLbIO KHOMKM KonupoBaTb AHU — B,

& —kHorka MevaTb (Ctrl+P) nossonsieT OTKPbITb CMAUCOK rpadvkoB A0CTyna C
yKa3aHveM BpeMeHHbIX 30H Y BPEMEHHbIX UHTEPBAarioB AS1A KaXa4oro U3 OHEN B OKHe
npeaBapuUTenbHOro NPOCMOTPa AN NOCMeayoLen neyaTtu.
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3 — kHonka dkcnopT B Excel (Ctrl+Y) no3sonseTr coxpaHUTb CMMCOK rpadoukoB
AOCTyrna C yKasaHneM BPEMEHHbIX 30H U BPEeMEHHbIX MHTEPBAroB Af1A KaXaoro u3
AHen B dhanne c pacwmpeHveM . x1s B dpopmaTe aneKTpoHHbIX Tabnuy MS Office
Excel.

= —kHornka JkcnopT B OpenOffice Calc no3BonseTr coxpaHUTb CNMCOK
rpacoukoB OOCTyNa C yKa3aHMeM BpPEeMEHHbIX 30H W BPEMEHHbIX MHTepBarioB A1is
Kakgoro m3 AHen B hanne ¢ pacwmpeHvem . ods B dpopmaTte 3NeKTPOHHbIX Tabnuy,
OpenOffice Calc.

¥ —kHonka MepepaTb BpeMeHHble KpuTepuu (Ctrl+H) nossonser nepeagatb

rpacoukmn 4OCTyna B KOHTPOSINEPDI.

2. Paboyaa obnactb pasgena COAEPXWT CnMCOK M3 255 CKONb3ALWMX MOCYTOYHbIX
rpacpvkoB pgoctyna. CuHMM UBETOM TeKCTa BbILENSTCA M3MEHEHHblE rpadvkm
AOCTyrna, He nepefaHHble B KOHTpornnepbl. XXentbiM LUBETOM CTPOKU BblAenseTcs
rpacpvk AgocTtyna, OHM KOTOPOro CKonvpoBaHbl B Oydep obmeHa. [Mpu nepsom
3anycke pasgena B paboyern obnactv HacTpoeH rpadouk «Jocmyn 3anpeweH» (AnNs
BCEX [OHeW rpadka ycTaHoBfieHa BpeMeHHas 30Ha «Hukozda»). JOTOT rpadumk
A0CTyrna He MOXET ObITb M3MEHEH.

3. MaHens OHu rpacdmka no3BonseT YCTaHOBUTb [ONS CKOMb3ALWEro MocyTOYHOro
rpaduka gocTyna, BbiaeneHHoro B paboyen obnactn pasgena, BPEMEHHbIE 30HbI
ANs Kaxaoro aHa rpadouka. ['padmk moxeT cogepxatb He 6onee 30 aHen. KHorka
B CTPOKE [HA MO3BONSAET BbiOpaTb BPEMEHHYO 30HY M3 PacKpbIBaKOLLErocsi Crmcka.
Cnmcok coaepXnT 30Hbl, COo3haHHble B pasgene «BpemeHHble 30HbI». Ha naHenu
AOCTYMHbI CriefyoLwme NHCTPYMEHTDI:

# — kHonka [Jo6aBuTb AeHb (Ctrl+N) nossonsetr gobaButb B rpadvik HOBbIV
AeHb. [lpu pgobaBneHMm HOBOrO [AHA €My YyCTaHaBNMBaeTCA BpeMeHHas
30Ha «Bcez0oa».

= — kHonka Yaanutb AaeHb (Ctrl+D) no3sonsieT yaanutb BbleNEHHbIN Ha naHenm
AEHb.

5.3 HacTpo#ika ckonb3siwero nocyto4yHoro rpacgpuka

[na HacTPOMKM CKONb3SLLEro NocyTo4HOro rpaduka goctyna:
1. Boigenute B paboyen obnactu pasgena oavH M3 Heucnonb3yemblX rpadmkoB
pocTyna.
2. Haxxmute kHOomky WM3MeHuTb obuwiuMe XapaKTepUCTUKM — =t  Ha  naHemnu
MHCTpPYMeHTOB pa3gerna. OTkpoeTcsi OKHO CKOMb3ALWMUN NOCYTOYHbIN rpaduk:

CKONb3ALLWMA NOCYTOUHbIA rpad

CTapoe HazBaHMeE
Zpana cMeHa 1

HoEOE HAZEAHME

OxpaHa cmeHa 1

ONMCaHKe

MepEsIA AeHE rpadia |13.12.2013 vl

Ok JTMEHA |
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3. B oTKpbIBLLIEMCA OKHE B COOTBETCTBYIOLLME MONS BBEAUTE HOBOE Ha3BaHue rpaduka
poctyna wm npu Heobxoaumoctn onucaHve. C nomowbio nonda BBoga [Aathl
(cm. n. 9.1) TMepBbIM AeHb rpaduka ycraHoBuTe p[arty, C KoTopou OyayT
oTcuutbiBaTbCA AHM rpadwuka. Haxmute kHonky OK. OkHo Ckonb3fAwumn
NOCYTOUYHbIN rpacdmk Byaet 3akpbITo.

4. [ina atoro xe rpacduka goctyna (oH OyaeT BbigeneH B paboyen obnactu pasgena),
Ha naHenu AHu rpadmka gobaBbTe HEOOXOOMMOE KOMMYECTBO OHEWN M yKaXKuTe AN
Kaxgoro BpeMeHHyk 30Hy. Vnn ckonupynte OHW N BpeMEeHHble 30Hbl U3 OpYroro
rpacpvka goctyna (cm. n. 6.3).

5.0na pobaBnenns gHa Ha naHenu OHu rpadumka Haxmmite kHomky J[ob6aBuTb
AeHb — 8. HoBbin geHb Oyger pobaBneH. Mo ymonyaHumio OnS HOBbIX OHEW
yCTaHaBnMBaeTCs BpeMeHHasa 30Ha «Bceadax.

6. Ana u3aMeHeHVs BPEMEHHOW 30Hbl HAXXMWUTE KHOMKY ~ B CTPOKe OOHOro u3 gHen. B
pacKpbIBLUEMCS CnMCKe BblbepuTe ofHY M3 BPEMEHHbIX 30H, CO3[aHHbIX B pasgene
«BpeMeHHbIe 30HbI»:

M1 Bceraa (A
M2 2 Hikor aa

M23 BpemeHHan soHa N2 16
M24 OBEIHEIA

M5 OBEIMHEIR LICON

M2E OBEIMHEIN COKp,

M7 OBbIYHBIN cokp, LICON
MSB CTaHAapTHAA

MS9 CTaHAapTHAA LICON

M2 10 Xos. cny#eEa

NO11 X03. chy6a LICON hd

7. BblbpaHHas BpemeHHas 30Ha 6yayT ycTaHOBrieHa Ans yKa3aHHOro AHS.
8. MNpun HeobxoammocTn aobaBbTe B rpadvk JOCTyna Apyrve OHW U yKaXuTe Ons HUX
BPEMEHHbIE 30HbI.

JdeHe

Mo OACaHWE

BpeMeHHaA s0Ha

1|Cxpana 1-4 aeHe - 1/2 MocyTouHBIR ¢ 8-00
2|DpaHa 2-A geHb - 1/2 MocyToYHBIM ¢ §-00

9. ina yaaneHua o4HOro U3 AHen Bbliaenure ero Ha naHeny QJHKM rpadpuka v Haxmute
KHOMKY YaanuTtb AeHb — 5. [leHb OGyaet yaaneH.

10.Haxxmute kHonky CoxpaHUTb Ha MaHenu MHCTPyMeHTOB «KoHcosiu ynpaesieHusi»
Ansi coxpaHeHust usmeHeHus B b cuctemsl.

11.Haxxmute kHonky [MMepepaTb BpeMeHHble KpuUTepuu — ¥ Ha naHenm
WHCTPYMEHTOB pasfena Ana nepefadn BHECEHHbIX WM3MEHEHUA B KOHTPONNeEpbI
CUCTEMBI.
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5.4

KonupoBaHue gHewn

[na konupoBaHua AHeN U BpeMeHHbIX 30H rpadonka AocTtyna:

1.

Bolgenute B pabodern obnactn pasgena rpaduk gocTyna, AHW (C yCTaHOBIIEHHbIMU
BPEMEHHbIMM 30HaMM) KOTOpPOro OyayT MCrnonb3oBaHbl B KavecTBe obpasua Ans

apyroro rpaduka.

. Haxxmute kHonky KonupoBaTtb AHU — B2 Ha naHenu MHCTPYMEHTOB pasaerna. [Hu ¢

YyCTaHOBIIEHHLIMW BPEMEHHBIMM 30HaMW BblAeneHHoro rpadmka 6yayT ckonMpoBaHbl
B Oycdhep obmeHa.

. Boigenurte B pabodert obnactu pasgena rpacuk goctyna, Ans KOTOPOro KONMpytoTcs

OHN C YCTaHOBSEHHbIMM BpeMEHHbIMM 30Hamu. [padwmk [octyna, M3 KOTOPOW
KonupoBanucb AHW ByAeT BblgeneHa XXenTbIM.

. Haxxmute KHOMKY 3aMeHUTb OHUM Ha AHM u3 kKonumum — B Ha naHenu

WMHCTPYMEHTOB pasfena.

.dHn c yCTaHOBJ1€EHHbIMU BPEMEHHbIMXA 30HaMN U3 Fpad)l/lKa, KOTOprl7I mncrnorsnb3oBarcs

B KayecTBe obpasua, byayT BCcTaBneHsl U3 bydepa obMeHa B ykaszaHHbIN rpadmk.

. Haxxmute kHonky CoxpaHUTb Ha naHenu MHCTpPyMeHTOB «KoHcosnu ynpaesieHusi»

Ansi coxpaHeHust usmeHeHus B b cuctemsl.

. Haxmute kHonky TMlepepaTb BpeMeHHble KpuTepun — ¥ Ha naHemnu

WHCTPYMEHTOB pasfena [Anns nepedads BHECEHHbIX M3MEHEeHWA B KOHTPOSnepbl
CUCTEMBI.
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6 Paspen «Ckonb3siwme noHegenbHble rpadduKkn»

6.1 Ha3Ha4yeHue

Pasnen «Ckonb3siwyue mnoHedesibHble epaghuku» npefHasHayeH Ons co3jaHus U
penaKkTMPOBaHVS KpUTEPUEB A0CTYyMa MO BPEMEHM TUMA CKOSb3SALLMIA NOHEAENbHbIN rpadhuK.
Kputepun co3galoTca Ha OCHOBE HedenbHbIX rpadvKoB, CO3A4aHHbIX B pasgene
«HedenbHbIE 2paghuku».

Ckonb3sawul noHedesnbHbIU 2paghuk — KpUTepUin O0CTyna Mo BPEMEHW, COrfacHoO
KOTOPOMY [OOCTYyn OCYLWECTBMSAETCA B COOTBETCTBMA C HederbHbiM  rpadoukom,
YCTaAHOBMEHHbIM ANS TeKyllen Hegenu. B OHW, OTMeYeHHble B KarneHgape npasgHUYHbIX
AHen, JOCTYN OCYLLEeCTBAETCS B COOTBETCTBMM C BPEMEHHOW 30HOW, YCTAHOBMEHHOW ANs
npasgHvka OaHHOro Tuna B HeAdenbHOM rpaduke, COOTBETCTBYIOLWLEM TeKyLlen Heperne.
MakcumanbHas NpoJormKUTENBHOCTL rpadmka coctaBnseT 52 Hepenu. Hepenu rpaduka
OTCUMTBIBAIOTCA OT yKasaHHOW B napameTpax rpaduka [aTbl, Mocrne 4Yero LUKINYECKH
NMOBTOPSOTCA.

6.2 Pabo4yee okHO pa3gena
Pabouee OkHO pasgena CoaepXXuT criefytoLme 3reMeHTbl:

w el x|y L |[ma

HazeaHue CnMcaHKe r';i;f;sa ﬂ Herﬂgnﬂ Hiﬁi’;ﬁ:ﬁ'“ OrcaHme =
AocTyn sanpelyel 15.10.2012 1 -
HeHe-HoUe-Y TR 02,12,2013 2 [eHe
HoYe-deHe-Y Tpo 09,12,2013 3 Houe
¥Tpo-JeHe-HoYs 09,12,2013
Fpadu N 5 15.10.2012 @
Mpadu M & 15.10.2012
Mpaduac M= 7 15.10.2012
Mpaduac M= 8 15.10.2012
Mpadia, Ne 9 15102012 —
Mpagitc M2 10 15,10,2012
Mpaguuc M2 11 15,10,2012
Mpaguuc N2 12 15,10,2012
Mpadie Ne 13 15.10.2012
Mpadik, NS 14 15.10.2012
Mpadik, Ne 15 15.10.2012
Bcero: 255 Mo 4 [ @—\ll |

1. MaHenb MHCTPYMEHTOB pa3aena:
# — KHonka U3meHuUTb obuwune xapaktepuctuku (Ctrl+E) nossonser oTKpbITb
OKHO CKONb3AWWUNA MNoHeAeNbHbIA rpaduK AN U3MEHEHUS Ha3BaHus,
onucaHua 1 gaTbl Havana paboTbl no rpadwmky OOCTyna, BbiaeneHHoMy B pabouen
obnactu pasgena:
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CHONb3ALWMA NoHeAeNbHbIA rpad

CTapoe HazBaHMeE
HeHe-Houe-%¥Tpo

HoEOE HAZEAHME

e+ Hous -y pol

ONMCaHKe

MepEsIA AeHE rpadia IDE—J.12.2013 vl

Ok JTMEHA |

Bz — KHonka KonupoBatb Hepgenu (Ctrl+C) nossonser ckonuvpoBaTb B Oydep
obmeHa OaHHble CKOMb3sLero noHeadenbHOro rpaduka, BbiOpaHHOro B pabouen
obnactn pasgena.

2 — KHonka 3aMeHUTb Hepenu Ha Hepenu m3 konuwm (Ctrl+V) nossonser
NMPUMEHNTb ONS CKOMb3sILLEro noHedernbHoro rpaduka, BbiOpaHHOro B paboue
obnactn pasgena, gaHHble u3 Oycepa obmeHa. KHonka AoCTynHa TOMbKO Mocre
KOMMpOBaHMs1 AaHHbIX C MOMOLLbIO kKHOMkM KonnpoBatb Heaenu — B,

@ —KHonka MeuaTtb (Ctrl+P) no3sonsieT OTKPbITb B OKHE NpeaBapUTENbHOMo
npocmoTpa Ansi NocrnenyoLwen neyatm OaHHble NS CKOMb3SLWero noHeaenbHoro
rpacvka, BoibpaHHOro B pabouen obnacTtu pasgena.

3 — KHonka dkcnopTt B Excel (Ctrl+Y) nossBonser coxpaHuTb AaHHble A1s
CKOMb3sILWEro noHeaensHoro rpaduka, BbibpaHHoro B paboyen obnactn pasgena, B
daine ¢ paclmpeHnrem . x1s B popmaTte anekTpoHHbIX Tabnuy MS Office Excel.

= — KHonka dkcnopt B OpenOffice Calc no3Bonser coxpaHuTb AaHHble ANS
CKOMb3sILWEro noHeaensHoro rpaduka, BbibpaHHoro B paboyen obnactn pasgena, B
dhavine ¢ paclumpeHem . ods B chopmate anekTpoHHbix Tabnmy OpenOffice Calc.

¥ — KHorka MepepaTb BpeMeHHble KpuTepuu (Ctrl+H) nossonser nepeaatb
rpadoukn JoCTyna B KOHTPOEpbI.

. Paboyass obnactb pasgena COAEepXUT CMMCOK M3 255 CKOMb3AWMX MOHEeAENbHbIX
rpacpvkoB pgoctyna. CuHMM UBETOM TeKCTa BbILENSTCA M3MEHEHHblE rpadvkm
AOCTyrna, He nepefaHHble B KOHTpornepbl. XXentbiM UBETOM CTPOKU BblAenseTcs
rpacvk gocTtyna, AaHHble KOTOPOro CKomvpoBaHbl B Bydep obmeHa. [Npu nepsom
3anycke pasgena B paboyern obnactv HacTpoeH rpadouk «Jocmyn 3anpeweH» (AnNs
BCeX Hefernb rpaduka ycTaHoBreH HedenbHbI rpaduk «Hukozdax). ITOT rpadmk
A0CTyrna He MOXET ObITb M3MEHEH.

.Manens Hepenu rpacdmka no3BondeTr YCTaHOBUTbL AOfS  CKOMb3ALEro
noHeadeneHOro rpadka AocTtyna, BblAeneHHoro B paboyen obnactn pasgena,
HedenbHble rpadouKn ONA KaXKaon Hegenu rpaduvka. ['padurk MoxeT cogepaTb He
6onee 52 Hepenb. KHonka B CTPOKE Heaenu no3BonsieT BblOpaTb HeOenbHbIN
rpadouk u3 packpbiBatowleroca cnmcka. Cnvcok CcoaepXuT HedernbHble rpaduku,
co3faHHble B pa3gene «HedesnbHble 2paghuku». Ha naHenu AoCTynHbl cneaytowme
WNHCTPYMEHTBI:

# — kHonka [lo6aBuTb Hepent (Ctrl+N) nossonser gobaButb B rpadvk HOBYHO
Hegento. [lpu pgoGaBneHMM HOBOW Hedenu €en  yCTaHaBivBaeTCs HedelnbHbIN
rpadpvk «LJocmyn paspeweHy.
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6.3

= — kHonka Yganutb Hegent (Ctrl+D) nossonsier yganutb BblOeNEHHY0 Ha
naHenu Hegeno.

HacTpoiika ckonb3siuero noHeaensHoro rpacguka

[na HacTpOMKM CKONb34LLEero noHeAernbHOro rpaduka gocTyna:
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1.

2.

Boligenute B pabouyen obnactu pasgena OAWH U3 HEUCNOSb3yeMbIX rpadukoB
aoctyna.

Haxmute kHOnNKky W3MeHUTb oOwme XxXapakTepUCTUKM — .  Ha MaHenm
MHCTpyMeHTOB pasgena. OTtkpoetcd OkHO CKOMb3AWMUMW NOHeAesbHbIN

rpacpuk:

CHONb3ALLMA NoHeAeNbHbIA rpad

CTapoe HazBaHMeE
HeHe-Houe-%¥Tpo

HoEOE HAZEAHME

e+ Hous -y pol

ONMCaHKe

MepEsIA AeHE rpadia IDE—J.12.2013 vl

Ok JTMEHA |

.B OTKpbIBLLEMCA OKHE B COOTBETCTBYHOLUME MOJIA BBEAUTE HOBOE Ha3BaHME rpachKa

poctyna wm npu Heobxoaumoctn onucaHve. C nomowbio nonda BBoga [Aathl
(cm. n. 9.1) MepBbIN AeHb rpaduka ycTaHoBUTE AaTy, C KOTOporo 6OyayT
oTCUMTbIBATLCA OHW rpaduka, npu 9TOM NepBbIM AHEM rpaduka AomkeH ObiTb
noHegenbHuk. Haxmute kHonky OK. OkHO Ckonb3fAWw MW nNoHeAeNbHbIN
rpacuk Gyget 3aKkpbITo.

. Ana atoro e rpadwvka goctyna (oH OyaeT BbigeneH B paboyen obnactu pasgena),

Ha naHenn Hepenwu rpacdgmka gobaBbTe HeobxooMMoOe KONMMYECTBO Hedernb U
yKaXute ONA Kaxgou HefenbHbl rpaduk goctyna. Vnn ckonupynte Hegenv wu
HeferbHble rpadukn U3 ApYroro CKoMb34Lero noHeaenbHoro rpaduka gocTyna.

.Ana pobaBneHuss Hepenu Ha naHenn Hepenwu rpaduka HaXmMuTe  KHOMKY

Hob6aButb Hepento — 4. HoBbii Hegens 6yaet gobaeneHa. Mo ymonyaHuio, ans
HOBbIX HeJEeNb YCTaHaBNMBaETCA HeAenbHbIn rpaduk «Jocmyn paspeweH».

. N n3ameHeHna HegenbHOro rpadonka HaXXMUTE KHOMKY © B CTPOKE OLHOM U3 Heaerb.

B packpbiBlieMcs crnvicke Bblibepute oOuH M3 HeAdenbHbIX rpadukoB [ocTyna,
co3faHHbIX B pasaene «HedesibHble 2paghuku»:

N1 JocTyn SanpeleH P
Me2 JocTyn paspeleH
Mo3 Jers

Ned Hodb

NOS OBBIHHBIA

N6 OBBIHHENA LICON
Me7 Cxpana

M2E CTaHAApTHEIA
NO9 YTpo

N2 10 Xo3, cmvxba >

. BobpaHHbIN rpadhuk gocTtyna ByaeT yCTaHOBMEH AN YKa3aHHOW Heaenw.
. Mpn HeoBxoamMmocTn fob6aBbTe B CKOMb3ALWMIA NOHEAENbHBIA rPpaduk AOCTyNa apyrme

HeOenn N ykaxkute ana HMX noHenenbHble rpacbvu(m:



PERCo0-SM04 Pasgen «Ckonb3sawme noHegernbHble rpadoukmny

HeaenA HeaensHLIA
= rpadi

1

2 Jerb

3 Ho4e

9. ina yaoaneHus ogHOW M3 Hedenb Bbloenute ee Ha naHenn Hepenu rpacuka um
HaXXmMuTe KHOMKY YaanuTb Hegento — =, Hegena 6yaet yoaneHa.

10.Haxxmute kHonky CoxXpaHUTb Ha NaHenu MHCTPyMeHTOB «KOHcosiu ynipaesieHusi»
Anga coxpaHeHus nameHeHnn B b1 cuctemol.

11.Haxxmute kHonky [MMepepaTb BpeMeHHble KpuUTepuu — ¥ Ha naHenm
WHCTPYMEHTOB pasgena Ana nepefadn BHECEHHbIX WM3MEHEHUA B KOHTPONNepbl
CUCTEMBI.

DncaHWe

6.4 KonupoBaHue Hegenb rpadumka

[na konupoBaHua Hefenb N YCTaHOBMNEHHbIX AN HUX HegernbHbIX rpaduka JocTyna:

1. Boigenute B paboyen obnactun pasgena CKoMb3ALWMn NOCYTOUHbIM rpadonk 4OCTyna,
AaHHble KoToporo ByayT MCnonb3oBaHbl B KayecTBe obpasua ans apyroro rpaduka.
2. Haxmute kHonky KonupoBaTtb Heaenu — B2 Ha naHenu WMHCTPYMEHTOB pasgena.
Hepenu ¢ yctaHOBREHHbIMW HeLenNbHbIMKU rpadukamMm BblgeneHHoro rpaduvka éyaoyT

ckonvpoBaHbl B Bydep obmeHa.

3. Boigenute B paboyern obnact pasgena CKOMb3sWwmi NoCyTOYHbIM rpadmk 4ocTyna,
KOTOpPbIN HEOBXoaMMO M3MeHUTb. CTpoKa CO CKOMb3ALWMUM MOCYTOYHbIM rpacouKkoM
AO0CTyna, YbM faHHble KONMPOBanuCb, ByaeT BbiAaerneHa XenTbiM LBETOM.

4. Haxxmute kHOormKky 3ameHUTb HeAenun Ha Heaenu u3 kKonuum — B Ha naHenu
WHCTPYMEHTOB pasgena. Hegenu ¢ ycTaHOBMEHHbIMU HedenbHbIMU rpadvkamm 3
CKOMb35LLEero NocyTo4HOro rpaduka, KOTOpbIN UCNoMb30Bascsa B Kadectse obpasua,
OyoyTt BcTaBneHol u3 6Oydepa obmeHa B BblgeneHHblh B paboden obnactu
CKOJb3SALLMA MOCYTOYHBIM rpadouk SOCTyna.

5. Haxxmute kHormky CoxpaHuUTb Ha naHenu UHCTpymeHtoB «KoHcosiu ynpaesieHusi»
Ansi coxpaHeHust usmeHeHus B b cuctemsl.

6. Haxmute kHonky TMlepepaTb BpeMeHHble KpuTepun — ¥ Ha  naHenu
WHCTPYMEHTOB pasfena Ana nepefadn BHECEHHbIX WM3MEHEHUA B KOHTPONNeEpbI
CUCTEMBI.
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000 «3aBsop N3PKo»

Mo Bonpocam BbIGopa 1 NpuobpeTeHus
obopynoBaHusa 1 cuctem 6e30nacHOCTU:

Call-ueHTp: 8-800-333-52-53
Ten.: (812) 329-89-24, 329-89-25
dakc: (812) 292-36-08

KOpuaondeckun agpec:

180600, r. lNckos, yn. JleoHa lNosemckoro, 123 B

TexHndeckas nogaepxka:

Call-ueHTp: 8-800-775-37-05
Ten./chakc: (812) 292-36-05

system@perco.ru
no Bonpocam obCnyxuBaHusa cuctem 6e30MacHOCTM U CUCTEM KOHTPONSA A4O0CTyna

turnstile@perco.ru
Mo BOMpoOcam OBCNyXMBaHUS TYPHUKETOB, KarnuTok, orpakaeHui

locks@perco.ru
Mo BonNpocam O6CNy>XMBaHUSA ANEKTPOMEXaHNYECKMX 3aMKOB

soft@perco.ru
Mo BOMpocam TEXHWYECKOW Noaaep KK NPOrpamMMHOro obecneyeHms
KOMMMEKCHbIX cucTemM 6e3onacHocTy,
CUCTEM KOHTpPOIS AocTyna

YTB. 15.08.2011
Kop. 22.10.2014
Otn. 22.10.2014



WWW.perco.ru
Ten: 8 (800) 333-52-53
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